
d d  m m y y

M F
Gender                                                                                                                                       

10. Husband's/ Father's Name

9. Status (Married / Unmarried) _________________
No. of Children         
(if applicable) ____________

11. Husband's / Father's Occupation & Designation: ______________________________

7. Phone Number:

1. Name

2. Date of Birth Age 

3. Nationality & Religion 

(Attach a passport 
size photograph)

_________________________________________________________________________

_________________________________________________________________________

__________________________________________________

8. E-mail Address __________________________________________________

DPS International                                                                                                                                 
Saket & R.K.Puram, New Delhi (INDIA)

Post applied for……………………………………….

APPLICATION FORM FOR ADMINISTRATIVE STAFF
(To be filled neatly in candidate's own handwriting)

4.Present Address: __________________________________________________

5. Phone Number: __________________________________________________

6. Permanent  Address: ________________________________________________________________



15. Knowledge of computers MSWORD

INTERNET EMAIL POWERPOINT TALLY

16. Details of Experience:

17. Total Experience (in years)

12.Organisation Name & Address: ____________________________________________

EXAMS

FROM

14. Studied English upto which level

SUBJECTSS.No. DIV. MARKS%

UNIVERSITY/        

BOARD

13. Academic Qualifications

DATA TRANSFER

EXCEL SHEET DATABASE

NAME OF INSTITUTION

___________________________________________

18. Details of testimonials of last employment                                                                                                    

DUTIESTO

INSTITUTIONYEAR

________________________________________

________________________________________________________________________

                                                                                                                                                                                                



(A)

(B)

                                                                                                                                                                                           

22. Name and address of two references with telephone number, if any

                                                                                                                                                                                     

                                                                                                                                                                            

20. Any other special quality/achievement (you may attach a separate sheet for the same)

                                                                                                                                                                                 

                                                                                                                                                                                                                                        

                                                                                                                                                                                                     

Signature:Date:

Salary           Rs.      

Allowances   Rs.

21. The exact period after which you can join, if selected            ____________                    

                                                                                                                                                                              

                                                                                        

                                                                                       

19. Salary & allowances last drawn


